
A Quick Introduction to
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Sara Hellberg, librarian



Library workspace
Opening hours
8:00-20:00 Monday-Thursday
8:00-18:00 Friday
11:00-16:00 Saturday-Sunday 

571 seats
162 public access computers
9 group study rooms



The building
The Library is located in the J-block of the 
”Sandgärdet”-building.

Floor 1 (basement) 
Floor 2 (entrance)
Floor 2,5
Floor 3
Floor 4

5th floor in the J-building contains group 
study rooms - not accessible through the 
library. 



Welcome to us 
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Quiet Study Room

Located on floor 2 
Only for silent study
Laptops allowed



Library Website

https://www.hb.se/en/university-library/ 

https://www.hb.se/en/university-library/


Search both the Library Catalogue and subscription materials from our 
article databases in the same search with Library search service Primo

Find literature



What you’ll find in Primo

• Print book collection 
(course books and more)

• E-book collection 
(course books and more)

• Electronic journal articles 
in fulltext

• Student theses, 
dissertations, reports etc.



How to access articles?

• Download fulltext PDF – opens the pdf
• Available online/ Read article – opens the journal website where you can 

get the pdf, but also read about the journal, and find more articles
• Save or print



How to access e-books?

• Click the link Available online
• Different vendors have different access restrictions
• Read online, free download or restricted download 
• To read offline you may need Adobe ID + Adobe digital editions or another 

software



No available  items? – Make a request

1. Sign in with username (e.g. S2345565)
2. Click the title – then ”Make a request” – then ”Send request”



Use filters for effective searching
I want a hard copy book:

I want an electronic book: 

I want an article from a peer reviewed journal:

Lock your filters: 



Dewey Decimal Classification



How to find a book on the shelf?

Primo gives all the information you need
• What floor? 2,5
• (Course) means the book has a 7 day minimum loan period
• What shelf? 300
• Shelved alphabetically on author or title - This one is placed on author last 

name Bryman



What is this?

• Access ”tag” 
• Library ”card”
• Print/copy ”card”

PIN-code needed for book checkout and access 
to campus premises



Print & Copy

• Always choose the printer Print-And-Collect
• Check out your documents at any printer using tag
• Prints will be charged from your print credits

• Copy or Scan and e-mail files to yourself

50 prints for free
Refill your prints online at Papercut.hb.se 50 SEK = 100 prints 
(PayPal/VISA) 



Borrow books
 Self service



Loan periods

Course books – 7 days guaranteed
Other books – 21 days guaranteed

Automatic renewals – Unrequested books will 
be renewed by the system until you reach the 
maximum loan period. You will get an e-mail 
from us when the book has to be returned! 

Reminders will be sent to your e-mail. 
You can also check the due dates of your loans 
in Primo! 

Overdue fine is 10 SEK/day for overdue 
books reserved by someone else!



Sign in to Primo to access your account and: 

- Check status on your loans and requested books 
- Status for overdue fines

Keep track of your loans and reservations



Return books
 Self service



Access from home!

All our databases, journals, e-books etc. 
is available to you: 

https://www.hb.se/en/university-library/ 

Log in with student username!



See you at the Library!
We are here to help!

• Online chat 
• Telephone 
• E-mail

033-435 4050
biblioteket@hb.se
https://www.hb.se/en/university-
library/ 

https://www.hb.se/en/university-library/
https://www.hb.se/en/university-library/
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