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1. Log in to the KronoX web client 
To go to KronoX web, visit the KronoX website. 

Click on Login in the upper right corner and enter your login details. 

 

 

 

2. Tabs in the web client 
The following discusses the tabs in the KronoX web client used at the University of Borås (UB). 

The first four tabs show the Schedule guide A-Ö appears on the right side. 

 

Clicking on the links displays the resources/courses or programme codes in alphabetical order. 

When Programmes is clicked, the following list is displayed. Scroll down or click on the letter in the 
alphabet at the top of the page to find programmes that start with the desired letter. 

http://www.kronox.hb.se/


 

 

2 
 

 

When you have selected the schedule you want to see, click on the programme. The BSc in Civil 
Engineering Programme was selected below. This shows a new view with all schedules available in 
KronoX, sorted by start year.  

The other search alternatives in Schedule guide A-Ö work the same way. 
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2.1. Start 

Under Start, the first tab, you have the option of downloading the KronoX client. Do this when not 
using on a UB computer or a Mac. If you are using a UB computer, the KronoX client is already 
installed. 

You can also view your own schedule here. 
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2.2. Schedule 

Simple searches are carried out under the Schedule tab. In the search box, enter the signature, 
location, course code or programme code.  

 

 

The below search shows the schedule for group room C350. There is a link that leads to the schedule 
displayed at the bottom of the page.  
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2.3. Advanced search 

It is good to use the Advanced Search tab when you have many search criteria and the Schedule tab 
does not provide enough options. 
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Type what you want to search for in the search boxes. It also works well to click on List to the right of 
the search box to show a list of all available codes/resources for searches. In the list, select the 
programme or course/resource for which you want to see the schedule and click Show schedule at 
the bottom of the page to view the schedule. 
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When you have selected a code/resource for which you want to view the schedule, it is important to 
make sure that the selected alternative/alternatives appear in the box “I’m searching for:”. If your 
alternative is not included there, the search will not be correct. 

Click on Show schedule or on the link above to see the schedule. 

The schedule appears in a new tab on your browser. 
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2.4. Resource booking 

Under the Resource booking tab, you can book resources for which you are authorised. This can 
include computers/iPad carts, lab equipment, etc. 

 

To book a resource/aid, click Book for the time you want to reserve the selected resource.  

A new window opens with the information shown below. You are required to write something in the 
Information box. Then click on Book. 
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Your booking is displayed on the right side as shown. Some rooms/aids require confirmation of the 
booking a few minutes before the booked time takes effect. If the booking is not confirmed, the 
aid/resource will be “cancelled” automatically and be available for booking by other 
students/teachers. Under My bookings, you can also cancel aids/resources you have already booked. 

 

2.5. Booking 

Bookings are made under the Booking tab. 

Start by choosing the date and time of your booking either by entering them in the boxes or by 
clicking on the calendar. 
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The next step is to specify the resources that are to be included in the bookings. 

• If the booking is for a course or programme, both the programme and course instance/lesson 
code need to be entered.  

• Signature indicates who is present at the booking. For example, the teacher during a lecture. 
• Premises that can be booked are premises owned by the Faculty and university-wide rooms. 

If you want to book a room that you are not authorised to book, remember that charges for 
room costs will be added. 

• Lecture halls are booked by a head of bookings. Create your booking as usual and choose one 
of the fictitious rooms called “Number 100, Number 120”, etc. to indicate how many people 
the room needs to accommodate. Then send an email to kronox@hb.se and indicate which 
booking you are referring to. The head of bookings will then help you book a lecture hall. 

• Equipment is booked under aids.  

 

  

There are different ways to choose resources. One way is to write the code or name of the resource 
in the box. A list of suggestions that match your search is then displayed. Be sure to choose the right 
instance code!  
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Another alternative is to click on the link [List]. Then a list of all resources is displayed. The search 
fields at the bottom of the page can be used to filter results. The list updates as the search is refined. 
When the right resource is found, tick the box on the far left. Click Select to include the resources in 
the booking. 

choose
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Make sure that your selections appear in the box I have selected booking: 
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The below options appear at the bottom of the page. Under Booking type, choose the type of 
booking you want and whether to display it on the displays where the students see their schedules. 

You can also send a confirmation of the booking by entering the e-mail address of the recipient. 

 

When the booking is created, it appears on the right of the page. You can work on your bookings 
while logged in. You can change and copy the booking by clicking on the links under each booking.  
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2.6. Search bookings 

Under Search bookings, search options are entered to find existing bookings.  

The more options you enter, the easier it will be to find a specific booking. Make sure that your 
search options appear in the box I have selected the following search criteria: 

 

To search, click Search bookings. The search result is displayed at the bottom of the page. 

 

Mark the booking you want to work with. Available options are shown above. If you select Edit, the 
booking/bookings will appear in the Create booking view.  
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